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LICH CONG TAC THANG 5/2026
Ki niém 136 niam Ngay sinh Chii tich H6 Chi Minh (19/5/1890 - 19/5/2026)

I. Nhiém vu trong tam:

- Tap trung 6n tap, to chirc kiém tra cudi ki II, hoan thanh chuong trinh gido
duc nam hoc. Cham bai, nhap diém, hoan thién céac loai hd so s6 sach. Téng hop
cac bao cao tong két nam hoc ndp céc cap theo qui dinh.

- Hoan thién hd so, xét hoan thanh chuwong trinh Tiéu hoc va Xay dung ké
hoach tuyén sinh 16p 1 ndm hoc 2026 - 2027; Thuc hién hd so tuyén sinh 16p 6
vao truong DTNT THCS Nam Giang.

- Panh gia, phan loai vién chtrc va danh gia chuan nghé nghiép gido vién.
Panh gia chuan Hiéu truong, Pho hiéu truong.

- Cap nhat hd so kiém dinh chit lugng va truong chuin Qudc gia

- Tong két nam hoc. Ban giao hoc sinh cho HPP x4 quan 1y trong thoi gian
nghi hé.

- Thu hdi sach gido khoa, sach gido vién, thiét bi, d6 dung day hoc. Kiém ké
tai san, CSVC, kiém dém s6 lwong, niém phong tai san, CSVC toan truong;

- T6 chic hop phy huynh hoc sinh cubi ndm, cip phat cac ché do, gao con
lai cua hoc sinh ban tri. Cac ché do hd trg khac theo qui dinh.

I1. Cong tac cu thé:

Thoi gian Noi dung cong viéc
30/4 - 03/5 |- Nghi 1& Chién thang 30/4; Qudc té lao dong 01/5;

02 -03/5 |- Trwe co quan: B/c Pong (PHT); Bdo v¢.

04 - 10/5 | Thuc hién chwong trinh tuan 33

04 - 05/5 | - Cac 16p nodp tranh vé& “Ngdi nha mo udc” vé BTC hoi thi;

06/5 - Cham tranh v& “Ngbi nha mo udc” (BGK);
- Truyén théng vé nudc sach, vé sinh ca nhan hoc sinh (theo PC);
07 -09/5 |- Kiém tra HKII nam hoc 2025 - 2026;

08/5 - Tham dy tap huin céc hoat dong xay dung truong hoc Xanh-Sach-
Khoe tai TT cung tmg DVSNC, s 545 duong Hung Vuong, x3 Nam
Phudc, Th. phd Pa Nang (CV 1685/SGDDT-GDTH);

09 -10/5 |- Truc co quan: D/c Kié¢u (TTCM); Bao vé.

11-17/5 | Thuc hién chwong trinh tuin 34

11-12/5 - Cap nhat két qua, danh gia, nhan xét hoc sinh, hoan thanh ho so ca
nhan cudi nim hoc;

12/5 - Go1 tranh v€ “Ng6i nha mo wéc” tham du Hoéi thi do Tap chi tré em
Viét Nam tb chuc;

14/5 - Xét khen thuong hoc sinh; Xét HTCT tiéu hoc;

15/5 - Tap huan trién khai van hanh hé thng truy xuit ngudn gdc thuc

pham (theo CV 423/CCATTP-GSTT);
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16 -17/5 |- True co quan: B/c Chuin (QLBT); Bao vé.
18 - 24/5 | Thuec hién chwong trinh tuin 35
17 - 18/5 - Ho1 thi thot trang va Hoi dién Vin ngh¢ mung sinh nhét Béac;
19-20/5 |- Tham gia Hoi thi bdo céo vién, tuyén truyén vién gidi nim 2026 do
Pang ty x4 t6 chuc;
20/5 - Hoan thanh thu héi sach, dd dung, thiét bi day hoc (Thu vién);
21/5 - Hoan thanh cong tac chuan bi Bé giang nam hoc (CSVC, phan
thuong, gidy khen, van nghe, gidy chting nhan HTCTTH, ...);
- Thyc hién ho so tuyén sinh 6 vao trudong DTNT THCS Nam Giang;
22/5 - Hop phu huynh hoc sinh; Chi trd cac ché @6 chinh sach cho hoc
sinh, gao con lai HS ban tra;
23 -24/5 |- Truc co quan: D/c Vuong (TTVP); Bao v¢.
25-31/5 | Thue hién cac ndi dung cdng viéc cudi nim
25/5 - T6 chirc L& Bé giang nam hoc va 18 ra trudng cho HS 16p 5;
25 -30/5 - Hoan thanh ki duyét hoc ba s6, s6 theo ddi danh gia KQ gido duc va
céc ho so lién quan;
26/5 - Céc to xét thi dua ndm hoc 2025 - 2026;
27-28/5 |- Hoan thanh bao cdo két qua cudi ndm hoc 2025 - 2026 va cap nhap
két qua gido duc trén co s¢ dir liéu va Vn.edu;
- Sap xép ho so nha truong;
- Panh gia xép loai CBVC nam hoc 2025-2026 (HP TPKT);
- Sap xép, tong don vé sinh 16p hoc, phong bd mén, chirc nang. Kiém
ké CSVC; Niém phong va ban giao CSVC;
29/5 - Hop Héi déng su pham. Phan cong truc he;
30-31/5 |- Truwe co quan: Bio vé

I11. Mt s6 ndi dung can quan tim:

1. Phu trach chuyén mon:

- Chi dao GV thuc hién cong tac on tap cudi ki 1T ¢6 hiéu qua.

- Phan cong GV coi kiém tra, chdm bai kiém tra chéo giita cac khdi 16p dam
bao nghiém tic, khach quan.

- Chuan bi cac bang biéu phuc vu cho cong tac bao cio, thong ké cudi nam
(h6 so xét HTCTTH, biéu thong ké CLGD, Danh sach khen thudng, KT lai,....)

- Huéng dan GV thuc hién tbt nhap thong tin vao Hoc ba, bang téng hop
danh gia KQGD va cac loai hd so khac, chi dao GV CNTT thuc hién ddng bo
CSDL va Edu.vn dung tién do.

- Chi dao viéc thuc hién cac loai hd so gi4o vién, hoc sinh, t6 CM cubi ndm hoc.
- Tham muu Hiéu truong t6 chirc kiém tra lai (néu co)

- Kiém tra viéc thuc hién hoc ba s6 trude khi ki duyét.

- Tap trung kiém tra, chi dao cc bod phan cdp nhat, bo sung, luu trit hd so
KPCL va truong Chuan Qudc gia dam bao.

2. Phu trach CSVC - Thu vién - Thiét bi:

- Chi dao cac bg phan lién quan thyc hién cong tac kiém ké co s& vat chat
cac phong hoc, phong bd mén, phong chirc ning, nha bép, nha an,...)
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- Chi dao NV thu vién lap ké hoach thu hdi sach, thiét bi, do dung day hoc;
sap xép, XU 1y kho sach va cac thiét bi day hoc gon gang, ngin nap; xem xét xir 1y
moi mot, kién phong thiét bi, kho sach trude khi nghi he.

-Lap biéu mau cung cap cho GV, NV kiém ké co s& vat chat cudi nam hoc.

- Kiém ké, kiém dém, niém phong toan bo tai san, CSVC cho cong tac
chuyén giao khi sap nhap truong.

3. Hoat dong GDNGLL- LPVS: Tong phu trach Doi can tap trung:

- Phéi hop v61 GVCN, Chi doan, Lién déi tap luyén van nghé chuan bj cho
Hoi dién van nghé va L& Bé giang nam hoc 2025 - 2026.

- Xay dung kich ban, chuong trinh bé giang nim hoc, 18 ra truong HS 16p 5.

- TH chirc cac hoat dong giao luu, ngoai khoa, san choi cho hoc sinh vao
budi chiéu.

- T6 chiic lao dong tong don vé sinh, bién ban ban giao HS trudc khi nghi hé.

4. Cong tac ban tra:

- T6 quan 1y HS ban tra, t6 van phong to chirc tong don vé sinh, kiém ké
CSVC khu noi tra, nha bép, nha in,...

- T chirc lién hoan cudi nim hoc cho Hoc sinh.

- Quyét toan tién an, gao thang 5/2026 dam bao thoi gian.

5. Cong tac tai chinh - tai san:

- Giai quyét day du ché do chinh sach cho CBVC, HS.

- Hoan thanh dat diém hé so chimg tir ban tra, kinh phi tong két nim hoc.

- Thuc hién tai chinh thuong xuyén Qui II nam 2026.

- T6 chirc cAp phat day du ché d6 cho hoc sinh trude khi nghi he.

- Phoi hop véi b phan Thu vién tién hanh kiém ké tai san, cong cu dung cu
cua don vi.

- T6 vin phong phdi hop cac bd phan chuan bi dam bao cac diéu kién va
CSVC t6 chirc 18 Bé giang.

Ghi chii: Trong qud trinh thuwc hién néu cé sw thay déi ndi dung cong viéc,
nha trwong sé théng bdo diéu chinh, bé sung qua lich cong tdc hang tuan.

Noi nhgn: HIEU TRUONG
- UBND xa La Eg;

- Phong VH-XH xa;

- HT, PHT;

- Cac t0, bd phén;

- bang Website truong;
- Luu: VT.

Lé Canh Phuwong Hanh
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